
Instructions for enrolling in Extra-curricular 
studies 

The complete list of courses that you can enroll in can be found in the List of available 
courses 2025/2026 tab, or via the Range of courses available… button. 

 

The course list can be sorted by basic categories – Hobbies and free time courses, 
Upskilling Courses, and Courses for Secondary School Students. Courses can also be 
sorted by specific thematic areas. 

By clicking on a specific course or the Read more button, you will learn more about the 
course. 

 



After clicking on a specific course, a detailed description of the course, with all the 
necessary information, will be displayed. On the right is a panel with organizational data 
- course organizer, registration date, schedule, form of study, method of completion, 
venue, credit evaluation, course price, and the Register button (see arrow). 

 

 

The Register button will refer you to the e-Přihláška web, where a short summary will be 
displayed, and where you will be asked to enter your email address. 

You can switch the e-Přihláška website to English. 

 



 

If your e-mail is not yet registered in the system, a link to confirm the address you entered 
will be sent to your e-mail inbox. 

 

 

 

After clicking on the link, the website will prompt you to set a password, so that you can 
edit and check the status of your e-Applications in the future. 



 

You must then enter additional information for the application. For Extra-curricular 
studies, the information must be completed according to the sample image: 

 

 

Next, you will be prompted to fill in your personal information (name, surname, address, 
National ID number, etc.). If you have any specific educational needs, you can indicate 
this here. 



 

 

 

In the next step, fill in information about your previous education. 



 

 

 

In the final summary, please check the correctness of the contact details provided. If 
necessary, you can edit them using the Edit data button. If the information provided is 
correct, click the Submit application button. 



 

 

 

The last necessary step is to pay for the submitted e-Application. You can pay by bank 
transfer, according to the details provided on the screen (see image below), or using the 
QR code. You can check the status of the application and payment via the My 
applications button (see red arrows). 



 

 

After receiving the payment, you will receive a confirmation email. You will also receive an 
email with a request to create an Orion account, which all participants in the study at the 
University of West Bohemia in Pilsen must have (more information about the Orion 
account can be found here). Thanks to the Orion account, you will gain access to a range 
of services within the UWB and, above all, to the UWB Portal, where you will find the 
schedule and all information about your studies. 

  

https://support.zcu.cz/wiki/Konto_Orion
https://portal.zcu.cz/portal


UWB Portal – basic navigation 
According to the instructions in the information email, create an Orion account, then you 
can log in to the UWB Portal at portal.zcu.cz. You can log in by clicking the Login button, 
or the Login button in the upper right corner (see red arrows). 

You can switch the Portál ZČU website to English. 

 

When logging in, enter your Orion login, i.e. the username you chose when registering your 
Orion account, and your password. 

 

 

 

 

 

 

https://portal.zcu.cz/


After successfully logging in, you will be taken to the UWB Portal homepage. 

 

The homepage contains a range of links. In the case of Extra-curricular studies, you are 
most interested in the horizontal link bar at the top of the page. 

 

In the main menu bar in the My info tab, the following subtabs are particularly important: 
Webmail, Orion account, and JIS card. 

• Webmail – The button will take you to the email service, where all 
communication within the university takes place. 

• Orion account – Here you will find useful links for editing your account details. 

• JIS card – On this tab, you can request a JIS card (see image below), which serves 
as an identifier for students and employees. It allows you to enter buildings and 
classrooms at UWB, and you can use it to pay in the canteen, for example. 



 

Another important tab in the upper bar is Study, and in it, the My Study tab. 

 

Here you will find everything important about your studies. In the first part, called Study 
Results, you will find basic information about your studies (name and start of studies), 
and planned and obtained credits for the given period. 

In the second part, called Course Completion, you will find a list of all enrolled courses, 
with the abbreviations and full names of the courses. At the end of the semester, the grade 
you received will be entered here.  

The last part is Schedule, in which you can see on which days and time intervals your 
scheduled events take place, as well as in which room the event takes place, and who is 
its teacher. 



 


